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STATINTL ADMINISTRATIVE INSTRUCT! 

NUMBER ““ 




28 October 1947 





SUBJECT; Reports of Accidents Involving Personal Injuries and 
Property Damage 


1. Quoted below is a memorandum received from the Office of 
Buildings Management, Public. Buildings Administration, Federal Works 
Agency; 

•'SUBJECT: Reports of Accidents Involving Personal Injuries 
and Property Damage 

"Since the enactment of the Federal Tort Claims Act, a 
number of claims have been filed with the Public Buildings 
Administration covering personal injuries allegedly due to 
accidents occurring in buildings which we operate and main- 
tain. Investigations have disclosed that many of the alleged 
accidents were reported to the Chief Clerk or other adminis- 
trative officer of the Agency housed in the building, but 
were not reported to the Guard office or to the Building 
Superintendent 1 s office , 

"The Public Buildings Administration is responsible, in 
most cases, for consideration of these claims. Wo would 
appreciate your cooperation, therefore, in directing your 
representatives, both in the Metropolitan Area of Washington 
and in the Field, to report all accidents involving property 
damage and personal injury occurring within buildings operated 
and maintained by the Public Buildings Administration to the 
Building Superintendent's office or to the Guard office. 

Such reports should be made as promptly as possible so that 
a full investigation may be made while the facts are still 
fresh in the minds of ' witnesses and the evidence is still 
at hand . " 

2. All accidents involving property damage or personal injur- 
ies occurring within buildings used by CIA in Washington and in the 
Field will be immediatoly reported to the Chief, Services Branch,. 
A&M, for forwarding to the Public Buildings Administration,., 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE; 


STATINTL 



Executive for 

Administration and Management 


ATTACHMENTS ; None 

(3250) DISTRIBUTION: All CIA Employees 
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** CENTRAL INTELLIGENCE AGENCY 


t 


Washington, D, C. 


17 Novemb 


STATINTL ADMI NI STRATI VE \ I N STRUCTION 

NUMBER 

SUBJECT: Use of\ Motor Vehicles 


1. General \ - The Central Intelligence Agency maintains a 

Motor Pool in addition to the regular inter-building shuttle ser.-* 
vice for transportation of CIA employees performing official business. 
Where it is impractical to use the shuttle service, transportation 
may be requested frc^m the Dispatcher, Motor Pool, Extension 684 or 
2284. \ 

2, Supervision W Chauffeurs - The Chief, Transportation 
Division, Services BraSch will directly supervise assigned and pool 
chauffeurs for administrative purposes including working hours> over- 
time payments, and replacement of assigned chauffeurs when required 
du.e to absences or terminations. 


3. , D elays - Pool d^iauffeurs will not .wait for passengers 
longer than 15 minutes without specific direction from the Dispatcher, 

\ /. 

4. Traffic Violations V Chauffeur £ are personally responsi- . 
ble in the event of traffic violations, /CIA personnel will not 
order chauffeurs to violate any\ traffic/regulation, 

5. Public Law 6 00 - Public Law 600 requires the suspension 

or dismissal of any employee who d§/s or is found responsible for 
the use of a Government owned vehicle for other than official pur- 
poses, . / \ ... ' 

/ ' ' • ’ 

' 6y Overtime Payments -/ Chauffeurs who perform overtime work 
\vill report the hours worked /fcog ether with the signature of the per- 
son for whom overtime driving was performed as a basis for overtime 
payments. Prior verbal approval should be obtained, if practicable, 
from the Chief, Transportation Division, for overtime driving require- 
ments, / 


STATINTL 


* •, 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 

/ 

/ 


/ 



Executive for 
Administration and Management 


ATTACHMENTS: None 
DISTRIBUTION: A 


(3511) 


J 
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of, mm iimiLiGmcB agency 

Washington, D. C, 


25X1 A 


administrative. inst ruction 
no. ’ M 


5. January 1950 


SUBJECT: 


Use of Motor Vehicles 


25X1 A RESCISSIONS : Administrative Instruction No. 

Administrative Instruction No, 


ated 23 February 1949 
dated 24 March 1949 


PIA maintains , a. central motor pool service to meet transpor- 
tation needs which cannot bo secured by the scheduled shuttle service. 
Transportation ntVip-r •Mu&n - inr *i ~ i.* ■ . . . •. - 


r* * uuii uo securou Dy tlie scheduled shuttle servi 
Transportation other than by shutt.lo service may be requested from 
the Dispatcher, Extension 684 or 2284, explaining why shuttle' servi. 
cannot oc utilized- 


ervice 


. Assignment of passenger-carrying vehicles to individuals and 
activities will bo made only upon the written request of an Assistant 
Director °r utaff Chief approved by the Executive. It is the policy 
oi tno_ Director to keep such assignments to an absolute minimum, and 

to uuilizs the shuttle and motor pool service to the maximum possible 
degree . 1 


i 25X1 A 


3® .?• ^ xce P^ as otherwise specifically authorized in writing 
by the Executive,. 110 employee of CIA stationed in Washington 
will be permitted to operate CIA motor vehicles without a properly 
certified CIA driver % license. Authority for issuing CIA licenses 
is vested in the Chief, Services Division, Administrative Staff, 
after appropriate certification by tho Testing and Standards 

Personnel Division, and the Medical Division, Administrative 
otaif. Requests for drivers* licenses should be Made in writing 
by the Office or Stqff Section concerned, to the Chief Administra- 
tive Staff, indicating necessity. 


4. All assigned and pool chauffeurs are supervised by the Chief, 
Transportation Branch, Services Division, Administrative Staff, for : 
administrative purposes, including working hours, overtime and replace- 
ment of assigned chauffeurs dttSJW&W en<bte or germinations. 


a * ^ ce P*k as specified in b below, pool chauffeurs will not 
waib for passengers longer than 15 minutes ,{ unless prior arrange- 
ments have been made with the Dispatcher. 


- 1 -, 
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b. . Assistant Directors- and Staff Chief's and their .deputies, 
when using motor pool cars, are authorised to have such cars wait 
for thorn at destinations regardless of tho time involved, oz 1 to 
return for thorn, at a given time. These officials should mform 
Iho Dispaochor whothor tho car should wait or return in order 
that chauffeurs may receive proper instructions from their 
’ Supervisor. 

6. Chauffeurs who perform overtime work' will report the hours 
worked, together with tho signature of the person for whom the driving 
was performed as a basis for overtime payments. Prior verbal approval 
for overtime driving should bo obtained, if practicable, from the Chief, 
Transportation Branch, Services Division, Administrative Staff. 

7. Chauffeurs arc personally responsible in the event of traffic 

violations. Chauffeurs will not bo ordered to violate traffic ro/mla- 
tiona. . 

8. Excopt as othorwiso authorized in writing by the Executive, 
all CIA vehicles ” 
each day to the 
Virginia. 

9* a. Government motor vehicles are to bo used by persbnnol of 
this Agonc 3 ^ only for strictly official purposes.. 

b. Public Law 600 requires the suspension or dismissal of 
any employee who uses or is found responsible for the use of a 
Government-owned vehicle for other than official purposes, 

c* Tho Chiof, Administrative Staff, will make periodic 
checks of dispatch records, and will discuss with Assistant 
Directors and Staff Chiefs any apparent violations of this para- 
graph. Wien considered necessary be will report apparent viola- 
tions to the Executive for further action, including statement 
of previous discussions with officials concerned. 

F0H THE DIRECTOR OF CENTRAL INTELLIGENCE: 



Acting Executive 


DISTRIBUTION: A. 

i* 2 wd n mm 


H0NVH8 ■■SQNfld “IVI03dS 
.. Q3AI303 v d . 
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v 16 CONFIDENTIAL 

CENTRAL INTELLIGENCE AGENCY 
IJashington, D # 0, 


A'*- 



ADMINIS TRATIVE INS TRUCTION 

no. mm 

SUBJECT: Storage of CIA Vehicles. 


24 March 1949 


1, Effective immediately all CIA ve hicles lobated in Washington will 
b^roturne^aj^bhe end of each daA to the ! ~ 

HmHHHHHI Virginia, Adequate facilities' 1 for the storage of all 
CIA vehicles are now available. 


2 e Assistant Directors may submit requests for exceptions, which 
include appropriate statement of necessity ^herefor, to the Executive, 


FOR THE DIRECTOR OF CENTRAL INTELLIOglfCEs 

& 


25X1A 

25X1 A 
25X1 A 


DISTRIBUTION: A 




\ 

V 





. i 




CONFIDENTIAL 
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CONFIDENTIAL 

CENTRAL INTELLIGENCE AGENCY 
Washington, D, O'; 


ADMINISTRATIVE INS TRUCTION 
NO. 


SUBJECT: Storage of CIA Vehicles. 


24 Maroh 1949 


25X1 A 
25X1 A 


25>C1 A 


1. Effective immediately all CIA vehicles located in Washington will 
be returned at the end of each day to the 

iB^B^B^BH Virginia. Adequate facilSiesTorThe storage of all 
CIA vehicles are now available. 


2 0 Assistant Directors may submit requests for exceptions, which 
include appropriate statement of necessity therefor, to the Executive. 

FOR -THE DIRECTOR OF CENTRAL INTELLIGENCE: 



Executive 


DISTRIBUTION: A 







CONFIDENTIAL 
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STATINTL 

STATINTL 


Approved For Release 2001/1 

\ ✓ 


Washington, D, C. 



ADMINISTRATIVE INS TRUCTION 
■NUMBER 


17 November 1947 


SUBJECT: Use of Motor Vehicles 


It General - The Central Intelligence Agency maintains a 
■Motor Pool in addition to the regular inter-building shuttle ser- 
vice for transportation of CIA employees performing official business 
•Where it is impractical to use the shuttle service, transportation 
may be requested from the Dispatcher, Motor Pool, Extension 684 or 
2284. 

2. Supe r vision of Chauffeurs - The Chief, Transportation 
Division, Services Branch will directly supervise assigned and pool 
chauffeurs for administrative purposes including working hours, over- 
time payments, and replacement of assigned chauffeurs when required 
due to absences or terminations. 

3. Delays - Pool chauffeurs will not wait for passengers 
longer than 15 minutes without specific direction from the Dispatcher 

4. Traffic Violations - Chauffeurs are personally responsi- 
ble in the event of traffic violations, CIA personnel will not * 
order chauffeurs to violate any traffic regulation, 

5. Public Law 60 0 - Public Law 600 requires the suspension 

or dismissal of any employee who uses or is found responsible for 
the use of a Government owned vehicle for other than official pur- 
poses. 

6 . Overtime Payments - Chauffeurs who perform overtime work 
will report the hours worked* together with the signature of the per- 
son for whom overtime driving was performed as a basis for overtime 
payments. Prior verbal approval should be obtained, if .practicable, 
from the Chief, Transportation Division, for overtime driving require- 
ments • 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


: Executive for 
Administration and Management 

ATTACHMENTS: Hone 

DISTRIBUTION: A ( 3511 ) 



I 



/ 
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•' CENTRAL INTELLIGENCE AGENCY 
• Washington, D. »C. < 




STATINTL 


STATINTL 


ADMINISTRATIVE INSTR UCTION 
no. * 


SUBJECT: Uso of’ Motor Vohi,clos. 

RESCISSIONS: Administrative Instruction No. 

Administrative Instruction No.: 
Administrative Instruction No. 



28 February 1949 


.dated 17 November 1947 
dated 30 July 1948 
dated 30 August 1948 


STATINTL 


^ 1. CIA maintains a central, motpr pool service to moot transporta- 

tion needs which cannot bo. secured .by the ' scheduled' shuttle, service.. 
i//hon it is impossible to use the shuttle service between CIA buildings, 
transportation may be requested from the Dispatcher, t Extension 684 or 
2284, explaining wh y shuttle service cannot be utilized.. 

2. ' Assignment of passenger-carrying vehiclos to individuals and 
activities will bo made only upon the written authorization of. the Execu- 
tive, upon the written request of the Assistant Director concerned... It 
is the policy of the Director to 3ceop such assignments to an absolute 
minimum, and to utilize the. shuttle and motor pool service to the maxi-, 
mum possible dogroo. 

3. No employee of CIA stationed in Washington /will' bo pormittod to 
operate CIA. motor vehicles without a properly certified' CIA driver's 
license. Authority for issuing CIA liconsos is vostod in the Executive 
or Services Officer,, after appropriate certification by the Testing and 
Medical Section.- Requests for drivors 7 licenses should bo made in writ- 
ing by the administrative officer,, or Assistant Director concerned,,, to 
the Services Officer/ indicating tho necessity for such a lice 



4. All assigned and pool chauffeurs' are supervised by tho Chiof, 
Transportation Division, Services Office, for' administrative purposes,, 
including working hours, overtime and replacement of assigned chauffeurs 
duo to absences or terminations •• 

5. Pool chauffeur’s will not wait for passengers longer than 15 
minutosj unless prior arrangements have boon made with the Dispatcher. 

6. Assistant Directors and Staff Chiefs and their deputies, when 
using motor pool cars, 1 aro authorized to havo such cars wait for them 

at destinations regardless of tho time involved, bo return for them, at 


* 1 - 


£ 


f/ 
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a given time, at the time the oar is requested. These officials should 
ini orm the Dispatcher whether,, the car should wait or return in order that 
chauffeurs may receive proper instructions from their Supervisor, 

' 7" Chauffeurs who perform overtime work will, report the hours 
worked, together with the signature of the- -person for whom the driving 
was performed as a basis for overtime payments. Prior verbal approval 

dr n Vi " S . Sh0uld be ® bta 'ined,.: if practicable, from the ’Chief, 
Transportation Division, Services Office, 

■ ,777 Chauffeurs- are., personally responsible in: the event of traffic 
Violations. Therefore,- chauffeurs will not ’be. ordered to violate traf- 
fic regulations, 

' 9 * Publio law ’600 requires the suspension or dismissal, .of any 
■ employee who uses or is found responsible for the use of a Government- 
owhed' vehicle for -other than official purposes. ’:. 

FOR’ THE- DIRECTOR OF CENTRAL INTELLIGENCE! ’ . • 


STATINTL f •• • 



■ " ! -a 


Captain, USU 
Executive 


•DISTRIBUTION! A 
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CENTRAL UT333LLIGFiIICB AGENC Y 
Washington, D, C. 

25X1 A ADMINl'STRATIVJII . IHSTRj^j^^ ' 5 January 1950 

SUBJECT; Use of Motor Vehicles 

25X1 A RESCISSIONS: Acbninist native Instruction 23 February 1949 

Administrative Instruction dated 24 March 1949 

^1. CIA maintains a central motor pool service to meet transpor- 
tation needs which cannot be secured by the scheduled shuttle service. 
Transportation other than by shuttles service may be requested from 

• the Dispatcher, Extension 634 or 2234, explaining why shuttle service 

• cannot be utilised. 

2.^ Assignment of passenger-carrying vehicles to individuals and 
activities will be made only upon the wr it ten request of an Assistant 
Director or Staff -Chief approved by the Executive. It is the policy 
of the Director to keep such assignments to an absolute minimum, and 
to utilize the shuttle and motor pool service to the maximum possible 
degree. 

3* a * Except as otherwise specifically authorised in writing . 
by the Executive, no employee of CIA stationed in Washington 
will be permitted to operate CIA motor vehicles without a properly 
certified CIA driver % license. Authority for issuing CIA licenses 
is vested in the Chief, Services Division, Administrative Staff, 
aftor appropriate certification by. the Testing and Standards 
Branch, Personnel Division, and the Medical Division, Administrative 
Staff* Requests for drivers 1 licenses should be made in writing 
ky kho Of lice or Stqff Section concerned, to the Chief, -Administra- 
tive .Staff, indicating 'necessity. 

25X1 A 


4. All assigned and pool chauffeurs are supervised by the Chief, 
Transportation Branch, Services Division, Administrative Staff, for 
administrative purposes, including working hours, overtime and replace- 
ment of assigned chauffeurs due to absences or terminations. 

5* a* Except as specified in b below, pool chauffeurs will not 
wait for passengers longer than 15 minutes, unless prior arrange- 
ments have been made with the Dispatcher. 


- 1 - 

C Q I-H D EI T I A L 
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b. .Assistant Directors -.and Staff Chiefs and their deputies, 
when using motor pool cars, are authorized to have such cars v/ait 
i oi thorn. n,t dos binations rogardloss or tho timo involved, or to 
re burn for then, at a given time. Those officials should inform 
the Dispatcher whether the car should wait or return in order 
that chauffeurs may rocoive proper instructions from their 
Supervisor, 

6. Chauff GUI's who perform ovortimo work' will report the hours 
worked, together with tho signature of the person for whom the driving 
was performed 'Sis a basis for overtime payments. Prior verbal approval 
for overtime driving should 'be obtained, if practicable, from the Chief, 
Transportation Branch, Services Division, Administrative Staff. 

, _ J: Chauffeurs aro personally responsible in the event of traffic 
violations. Chauffeurs will not bo ordered to violate traffic regula- 
tions. b 


25X1 A 


25X1 A 


„ Ex ?°P 1 ' as otherwise authorized m writing by tho Executive, 

ali CIA vehicles located in Washington will bo returned at. tha end o f 
each day to the 

9. a. Government motor vehicles are to bo used by personnel of 
this Agency only for strictly official purposes, 

b. Public Law 600 requires the suspension or dismissal of 
any employee who uses or is found responsible for the use of a 
Government-owned vehicle for other than official purposes, 

c. Tho ' Chief , Administrative Staff, will make periodic 
checks of dispaten records, and will discuss with Assistant 
Directors and Staff Chiefs any apparent violations of this para- 
graph. When considered necessary be will report apparent viola- 
tions to the Executive for further action," including statement 
of previous discussions .with off icisis concerned* 


FOR THE DIRECTOR OF CENTRAL INTE LLI GENCE 



voting executive 


DISTRIBUTION: A. 


CONFIDENT! A T. 
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STATINTL 


'f.lED V/RE8TRIC1 CONFIDENTIAL JTc'bct 

[**^4, 0ER,W A.L CIRCLE CLASSIFICATION TOP AND BOTTOM) 

CENTRAL INTELLIGENCE AGENCY ! 

i OFFICIAL ROUTING SLIP 


INITIALSl DATF 




■INITIAL SI’ DATF 


[ l APPROVAL I — I INFORMATION 

L — IACTION L. J DIRECT REPLY 

I— -—Comment dZl PREPARATI0N 0F 

I— —^concurrence I 1 RECOMMENDATII 


SIGNATURE 


PREPARATION OF REPLY 1 1 DISPATCH 

RECOMMENDATION dZ] FILE 


REMARKS: 




STATINTL 




^SECRET }■ COMF1 PENTTAL RESTRICTED UNCLASSIFl ED 
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{ « ADMI NISTRATIVE INS TRUCTION 

STATINTL ' NO. 

j SUBJECT: Use of Motor Vehicles 

Rescissions: Administrative Instruction No. 

STATINTL Administrative Instruction No. 

j Administrative Instruction No. 



STATINTL 


dated 17 November I 9 I 4.7 
dated 30 July 19l*8 
dated 30 August 1?1|8 


1. CIA maintains a central motor pool service to meet transportation needs 
which cannot be secured by the scheduled shuttle service. When it is impossible 
to use the shuttle service between CIA buildings, transports, tion may be requested 

from the Dispatcher, Extension 681* or 2281*, explaining why shuttle service cannot 
be utilized. j 

2. Assignment of passenger-carrying vehicles to individuals and activities 
will be made only upon the written authorization of the Executive, upon the 
written request of the Assistant Director concerned. It is the policy of the 
Director to keep such assignments to an absolute minimum, and to utilize the 
shuttle and motor pool service to the maximum possible degree. 

3* No employee of CIA stationed in Washington will be permitted to operate 
CIA motor vehicles without a properly certified CIA driver's license. Authority 
for issuing CIA licenses is vested in the Exec utive^ Services Officer, 

after appropriate certification by the Testing and Ifedical 
Section. Requests for drivers' licenses should be made in writing by the 
administrative officer, or Assistant Director concerned, to the Services Officer, 
indicating the necessity for such a license. CIA employees authorized to operate 



7 


i 
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. 4 * AU aSSiEned and P ° o1 ohauff eurs are supervised by the Chief, Transpor- 
tation Division, Services Office, for administrative purposes including working 

hours, overtime and replacement of assigned chauffeurs due to absences or tens- 
inations# 

5. Pool ohauffeurs will not ,.it fop pae..u 6 er. l„„ g .r tta i 5 >li „ ut0 , 

Olr0 "“ t “"‘ “ a “»» ■«« prior arrant, 

a ro -w ad e with the dispatcher. 

6. Chauffeurs who perfoma overtime work will report the hours worked, to- 
gether with the signature of the person for whom the driving was performed as 
a basis for overtime payments. Prior verbal approval for overtime driving 
should be obtained, if practicable, from the Chief, Transportation -Division, 
Services Office. 


STATINTL 


7. Chauffeurs ,r. p.r.chally re.pca.ibl. ia the event „f traffic vitia- 
tions, Therefore, chauffeur, will act be ordered t. violate traffic regulations. 
8* Public Law 600 requires the suspension or dismissal of any 

employee who uses or is found responsible for the use of a Government-owned 
vehicle forother than official purposes. 
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CENTRAL INTELLIGENCE AGENCY 

DATE / 7 A^r- ^7 STATINTL 


, .. r;i 

Washington, D. C. ^ i. 4^°^ 


STATINTL ADMINISTRATIVE INS TRUCTION 
NUMBER 



SUBJECT: Use of Motor Vehicles 

1. General - The Central Intelligence Agency maintains a Motor Pool 
in addition to the regular inter-building shuttle service for transportation 
of m CIA employees performing official business. Where it is impractical 
to use the shuttle service, transportation nhouifa be requested from the Dis- 
patcher, Motor Pool, Extension 684 or 2284. 

2. AasigBffiSnt of Vehicles^ , nnal assigrmgp&sr'^f’ vehicles wr^t 

or Iflthout chauf feurg^dlT^e^niade in the fiituT'e’^wher^^rc warrant. 

S upervision of Chauffeurs - (Assign ed and pool^ yj^^y ^ 

C °/«' ; 7^ U ' !1 fi? V Chief, Transportation Division, Services Branch 

tstf ^ ^ ■ 

^for administrative purposes v «C working hours, overtime" payments, r fr — TTmT i . / 

eiut tCjt ' 

replacement of assigned chauffeurs, to oiolt * "or annual leave or 

A / 


tirffTsTT viH - frrar 


Ur - i -v ora w e. 


^. A Pool A , 


■^. ,T . Tw*ipnTT-Ht 3, qKuDjjJ, on ™ 

not poMittod-n,to A wait for passengers longer than 


15 minutes specific direction h ap beon '- y y ^viouply ^vowby^ the Dis 

patcher , 

T.raf fiC—Violations - Chauffeurs and driv er s are personally respon- 
sible in the event of traffic violations. -fr&op cr a tieB- o f ' CIA personnel 
i .ji iu u L lQ ‘ t ^lTUx-L uf^avK^yaL dr iving **&**6^ ^orderggL> chauffeurs 


to violate 


AflJ 


traffic regulation* of ' ■ a n y- tfe gcr ipti - cm . * 

Public Law 600 requires the suspension or dis- 
use of a Government 


5. Public Law 600 - 

grX» — 

missal of any employee A found responsible for the 

6^ ^ /aaaJuu* . 

owned vehicle^ -S mpl ij yp eg myiliLi uf or e. c aufeirtm e d wt 


l 
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6, Overtime Payments - Chauffeurs who e&e- rogue pt s d hy OPPluro Lu 
whlnh ■■ t . hpgr nr n, perform overtime work nrnrf mrik<^a^eport rf the 

nours worked ww uu4j liliiii ^ bhe signature of the person ouoh over 

-i J ii 1^/ aj ■ 4 // < J i A X .4 * 4 / XS , * A /I Ji.. \J- 


time^kaija 

n*~ 


» ► ' A ? ■ '"luuu “'I 

<JLaL A b^Ust, t~UJs£bisH^ 4wSp 

^pfnra .pm rwM > w . in fin nwtfw . ■ I m i , j . n mrrnrti mp in rc r jiTL j~LllI of u . 
’ 4 * > :Urf l * ’ Frior verbal approval should be obtained, if pmiclbt^from the Chief, 
Transportation Division, p-v > 


D 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


STATINTL 

Administration and Management 

ATTACHMENTS: None 
DISTRIBUTION: A 
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CENTRAL INTELLIGENCE AGENCY 
Washington, D. C, 


DRAFT 


ADMINISTRATIVE INSTRUCTION 
NUMBER 


-SO-Oetobag-mVa 


SUBJECTi Use 

in 




of Motor Vehloles 

A* refi/Mr 

* w ' he /n-ier-b^i/a/tu siusJi/e s<?nv - c* 


n _ J:’ _-£pE eral " The Central Intelllgenoe Agenoy maintains a Motor 

transportation of all CIA employees engage* to th. 
performances# official business* ^ — * 

frw 1 m a d e 4 e- the Dispatcher, Motor Pool v __ 

Vi/fat*- r/ /-<? t/s e -//-) e *J77 rc 

M A°sifflment of Vehicles - • of vehicles with 

or without chauffeurs bm S55 »a d ~ ne iioan be made In the future where oir- 


fcation of all CIA employees gJtgftgpd in the 

s * transportation should be y t tuP*U<f 

50l f / Extension 684 or 2284* rzfve.reci 

Xfor* // & £*'>'**/** /./* vseyAesAvi^/e serv/c e 


and pool 

- ^ Chauffeur? drivers paremnaeff 


oumstanoee warrant annlg i unts^ 

b 3 « Supervision of Chauffeurs - A uimuneurj 
a p55S53SS o £ £fcao» continue to report to 
portation Division, Services Branch, for administrate 
overtime payments, etc 


-D±TioloE : The replacement ofyoWffeurs, due to si ok or annual leave or- 
resignations ef-ro si 'gored chauffeur*, will be -determined by the Chief 
Transportation Division* /7i <ufe 9 

' Pott drivers -jormitoyw 

. _-ehauffou*a are not permitted to wait/ f o r -a p e ri o d -i n-exoeaa-of- 

15 minutes unless specific direction has been previously given by the 
ispatoher, p rior to th e-start ing- o f a- t rip, -ghart rf f -e ur a m ua t-nnfai m -t-h. 
Moter-Poot-^-*^ -«d~Bf- ~lS~minutes~ if -the- passenger has--not-returaed r and- 
^ n t ra ry -Anstruetions-have’-not been given. -by. .the- Dispatcher •- 


bfto* 

A 


for' s# 4 . * Chauffeurs/j&re personally responsible hid he' 

violations* jSSl*e Cooperation of CIA personnel is requested (s* »A 4 

/ description? 2 fr ° m r “ S ohauffeurs to violate a traffio regulation of any 

.. , . 5 * 1° Daw 600 - Public Law 600 requires the suspension or 

dismissal of any employee found responsible for the personal use of a Govern- 
ment owned vehicle. Employees are therefore cautioned not to request nor To 
use Government vehicles for their personal business or convenience. 

. ... ®* Ovartliae Payments - Chauffeurs who are requested by Offioes 

to which they are assigned to perform overtime work must make a report of 
the hours worked and must obtain the signature of the person requesting such 

^ 9r ? f0r wiU be -to. T^ e a se s^r^ rtiml is 
requested 7« hd ft ia -praotioa^Ao^ia-ao, prior verbal approval should be 

OD U&ln©0 TH A m *- ^ i. • T\ J • • 


« *T° m the Chief, Transportation Division# 
FOR IHE DIRECTOR OF CENTRAL INTELLIGENCE t 


STATINTL 


ATTACHMENTS: None 
DISTRIBUTION: A 
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1 March 1950 


MEMORANDUM FOHs Acting Chief, Administrative Staff 

SUBJECT* Use of Govorment Motor Vehicles 

REFEHMCEt Memorandum of 16 February I960 to 

Deputy Executive, OPC, from Acting 
Chief, Administrative Staff, subject 
as above. 


It is suggested that the word “female" bo deleted 
from line X of paragraph 2 of reference memorandum as it 
ie believed that this denotes discrimination. It is 
further requested that the remainder of the sentence be 
clarified with respect to the time that the motor pool 
service is available. As written, the implication is that 
any female employee may receive motor pool service at 1705 
to "any point on Pennsylvania Avenue, JUHU between 15th 
Street and 10th Street." Obviously, this is not the 
intent. 


Deputy Chief of Support, OPC 


is* 

ee« Management Staff 


3S3K.20 


I 
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Deputy Chief of Support, OPC 
Acting Chief, Admlniafcrativo Staff 
U:"8 of 0oT««ua»:rfc Ifotor -Vehicles 

1. Hof or once your mrnvmQm l Huron 1950, above cub loot, 
suggesting ^lotion of tho word "female" from line l cf porerranh z 
ay woaioroadun of IS February I960 to tho j-eputy Executive, ore oml-' 

Also req'.OHting clarification of that portion of the- sentence la 

which seta forth the hours that motor pool service 

la aval la Ms# 

2. Present Agency policy provides that tho aftor-houra 
service 1><> i natte available only to fernal© asapleycea 'aad although 
the original directive indicated that the service was available 
fSL^ W8 ° ®%}cyo®* "departing from their plaoo of employment after 
«.rvi 10U f? ;.. th0 0ervi00 Wua Primarily established for tho uso of 

nigho s»i~ft personnel whoso norm 1 tours of duty ended after 11 « 00 pra. 

3. Furthermore it is felt that in restricting tilxle service to 
1 fsmale . personnel tho Agency would bo in & batter position to answer 
any criticism that may arise duo to the we® of Government owned 
vohioloo icr this purpose in view of Public Law 600. 

c «* 3-fc osr " fc f ln ^y is i»t tho intent to provide motor pool servioo 
for those women leaving tholr officer, at 1706 hours. «io latent is 
to provide trtutoportation to tho nearest available publio transportation 
lor vlicso a^ioyees working ovortiw, or on » night shift, and Ueoart- 
ing xram their place of employment after tho "rush hour" service of 
Capital Transit Co., otc., is ovar, and not subject them to the 
Inwards of standing on dimly lifted street corners waiting for 
public transportation which at the time stay be operating on very 
ini request schedules. The extension of this service to teat area 
along Pennsylvania Avenue, S.W. between 15th Street and 10th Strort 
was approved imemuch as that is a well lighted and heavily travelled 
thorough* are and affords acoea-; to the various bus linos and street 
oar lines serving the greater Metropolitan. area. 


25X1 A 
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25X1 A 


CONFIDENTIAL 


ADMI NISTRATIVE, I NSTRUCTION 
no. 


SUBJECT: Storage of ClA Vehicles 


I ' . <■ id* 






1. Effective 21-March-19h54 all CIA vehicles] will be returned 


at the end of each day to the 


Virginia. Adequate facilities for the storage 


of all CIA vehicles are now available# 


Executive# 


2. Exceptions tprtlULs re quirejpentn^Tt be made only upon 
the written request of anTAssistant Dire c^or^d-'ap^ova.l.-by' the 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


Captain, USN 
Executive 


DISTRIBUTION: A 


u slL.ll 


2, t&rVOAZn*. 

An ^ 

stXfi'iui.Kuvh n ^^ u4 ' 


) AM 
<<£& 


yT^ZUsj'f l • 


CONFIDENTIAL 


Approved For Release 2001/08/02 : CIA-RDP81-00728R000100020012-9 











CONFIDENTIAL 


I 



Approved For Release 2001/08/02 : CIA-RDP81-00728R0001 0002001 2-9 



